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Ref No: 

Office of the Registrar 

Request to Graduate Form 

Name:  Student ID:  

Course:  Year/Sem Enrolled:  

Contact Number:  Campus:  

Contact Address:  National ID:  
 

Details of Modules Completed 

Module Code Module name Grade Re-sat 
or 
Repeat 

Re-sat or 
Repeat grade 

Sem/Year  

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
 

 

-------------------------------------------------------------------------------------------------------------------------------- 

Submission Receipt Slip (this slip has to be retained by the student) This receipt has to be filled by an office staff. 

Student Name:   Student ID:  

Year/sem expecting to 
graduate: 

 Form number:  

Course:  Date:  

Name (staff):  Signature (staff):  
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Form EG1 

 

Requirements for processing this request 

 Students should provide all the requested information in this form fully and accurately. 

 If sufficient information is not provided, the processing of this request may be delayed.  

 Module names and respective grades obtained should be indicated on the table overleaf.  

 If a module has not yet been completed, indicate ‘DX’ as the grade.  

 Students are expected to submit this form timely in order to ensure that necessary checks and confirmation 
can be made for the graduation. Failure to do so may result in a delay of the graduation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature:  Date 

For office use only  

Received Date:   Received by:  

Handed to:  Assessed by:  

Approved:  Not Approved:  
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